Position Title:   Real Estate Financial Analyst
Reports To:       Asset Manager 
J. Herzog & Sons, Inc. (JHS) is a Denver-based real estate investment and management company which has interests in shopping centers, hotels, oil and gas, and restaurants.  JHS is a full-service management company with in-house leasing, property management, human resources and marketing divisions.  JHS owns 14 shopping centers, 2 hotels and is a franchisee for Noodles & Company, which currently operates total of 10 restaurants located in Nebraska and Missouri.   We currently have an immediate opening and an excellent opportunity available for the position of Real Estate Analyst.
J. Herzog and Sons (www.jherzog.com) has been in business for over 107 years and is conveniently located at I-25 and Colorado Boulevard in Denver, near several restaurants and shopping centers.  Benefits include: covered parking, on site fitness center and a comprehensive health benefits package for medical, vision, dental, STD, LTD,   life , 401K and an Employee Assistance Program (EAP)   Additionally,  we also offer a generous Paid Time Off (PTO) program and 8 paid Holidays per year.
Primary Duties:

· Tracks loan portfolio including: monthly payments, loan draws, and escrow accounts

· Assist asset manager with various items including budgets and CAM Recs etc.

· Handles quarterly lender reporting requirements

· Manage lender lease approval process

· Research and manage internal and third party tax appeals for portfolio

· Track portfolio property taxes & reconcile potential issues

· Create and update various financial/operational databases

· Review & analyze financial statements of public and private entities for various purposes

· Research and review loan & lease documents for various projects

· Assists in quarterly investor and lender reporting, partnership valuations and distributions 

· Enhances financial reporting efficiency through updating and managing investor database

· Assists with potential acquisitions, dispositions, and completes special assignments on existing properties

· Create detailed financial projections and analysis/modeling tools

Skills/Requirements:

Qualified candidates will have all of the following:

· Bachelor’s degree in finance or real estate

· Expert knowledge of Microsoft Excel, with VBA ability preferred

· Expert analytical and problem solving abilities

· 1 – 3 years experience in financial analysis, forecasting and modeling

· Understanding of income property financial analysis and modeling

· Ability to communicate effectively in both verbal and written forms


How to Apply:

For immediate consideration please send resume and salary requirements to jobs@jherzog.com, and reference “Real Estate Analyst” in the subject line.
